HANOVER TOWNSHIP CHEERLEADING ASSOCIATION
Financial Transaction Record

CHECK REQUEST

· Attach invoice or receipt to this request.

· Address the completed form to HTCA – Treasurer (Michelle Bittle)

· All expenses need to be defined in the budget or approved by the HTCA Board.

Requestor:  __________________________________________________

Date of Request:  _________________   Amount:  $__________________

Payable to: ___________________________________________________
Description: ________________________________________________________________________________________
___________________________________________________________________________________________________

Date of HTCA Board Approval:  _________________________________________
RETURN CHECK C/O 
Name of Child:  ________________________    Cheerleading Squad: _______________

OR Other Instructions ___________________________________________________________
DEPOSIT

· Count money and wrap loose coins.

· Attach listing of check amounts or breakdown of cash by denominations.

· Call HTCA Treasurer to arrange for delivery of funds (Michelle Bittle 610- 867-6644).

Date:  ____________     Total Amount:  _______________________________

Person Delivering Funds:  _____________________________________________________________________________

Number of Checks:  __________  Currency:  __________  Coins:  __________

Description : ________________________________________________________________________________________


Treasurer Use Only:





Date Paid/Deposited:  __________  Check #:  __________  Amount:  __________		rev. 11/19/2007











